rTMBPUAHOE NYBJINMHOE MEPONPUATUE

TMBPUHOE MEPONPUATUE — 370 MeponpuATHe, coyeTaloLLiee B pasHbIX
nponopumaAx gsa dpopmara: odpdnaiH 1 OHMaNH, KOTOpble UCMONb3YIOTCA
0AHOBPEMEHHO (B OT/IMYMMEOT OHMAH MEPOMPUATIA, KOTOPOE MPOXOAMT TOJIbKO
B BUPTYanbHOi cpefie). MIHoraa Take NpUMeHAeTCA TepMUH GusKuTan-
MeponpuaTie (0T aHr 1. «physical» - puanyeckuii u «digital» - udposoin).

'MbpuAHbIe MEpOMPUATIA MOTYT NPOXOAUTH B PasHbIX BapUaHTax

B 3aBUCMMOCTM OT CTeMeHN BOBIEYEHHOCTU 0d/aH M OHMaNH ayanTopum
B MEPOMNpUATHE, OT TOFO, KTO U3 ayaAUTOPUM 1 CIUKEPOB NPUCYTCTBYET

Ha PU3KYECKOM NNOLLA[Ke W B BUPTyanbHOI cpefie 1 OT HannuuA
KOMMYHMKaLMN MeAY Y4aCTHUKaMM:

&% _|_ % ayauTopuA cobupaeTca opdnaiiH, crimkepsl

(HanpuMep, U3 ApYrUX PErMoHOB) - OHMaH;

,& : % BCE CMWKepbl cobupatoTca oddnait
8‘1 f8 + B CTYAMM, @ ayANUTOPUA MOJIHOCTbIO B OHNANH;
&1 + D + 8 OHMaiH- 1 opdnaiiH-ayautopua obeywpaet

5 3apaHee 3anucaHHbI BUAEOPONMK CTIUKepa;

8'—\8 + % oddnarH-ayauTopus - NOHOLEHHBIE Y4aCTHUKM

1 P AVCKYCCUM, OHNANH-ayaNTOPUA — 3pUTENH;
&z — 8ﬁ8 06e ayauTopum - MOJTHOLIEHHbIE YHACTHUKM

- AMCKYCCUN.

NPOTUB:

- TexHW4eCcKMe CHOM CTaBAT NoA Yrpo3y NpoBefieHMe Kak
OHNaWH-, TaK 1 0 dnanH-coCTaBNALLYI0 MEPONPUATUA.
[InAi MUHUMM3aLMK 3TOrO PUCKa NpepycMoTpUTe

B KOMaHfe OpraH13aTopoB OHMalH- 1 oddnanH-rpynny
1 CUHXPOHW3MPYIATe paboTy rpynn ¢ NoMoLLbio
OCHOBHOT0 KOOPAKHATOpa MeponpuATUA. [nA
obecneyeHns oHNaiiH- paboTbl NPeaycMoTpUTE yyacThe
CreyIoLLMX CNeLManuCToB: TEXHUHECKUIA KOOPAMHATOP,
0TBEYalLLMIA 33 TPAHCIALMIO B LIENIOM, MOAEpaTop,
OTKPLIBAIOLLMI 1 3aKPbIBAIOLLMI KOHDEPEHLMIO,
3aMycKaloLLMiA YHaCTHUKOB M MOLIEPUPYIOLLMIA YaT,

1 MofiepaTopbl /1A COfepHaTesibHON paboTbl.

3A:

+ Bo3MoHOCTb NpuBIeybL
6onbLumne uMeHa. Cnvkepsl,
KOTOpbIe 13-3a BbICOKOM
BOCTpe60oBaHHOCTH C HonbLUE
BEPOATHOCTbIO COrNACATCA
MOAKMIUMTECA K MEPONPUATUIO
OHNalH, YeM TpaTuTb BpeMA

Ha [10pory B Apyroi ropog.

+ YBeNnnyeHue KonnyecTea
ayauTopuu. Hannune
BUPTYarbHOW YacTu
MepOonpUATMA No3BONAET
npyBIeYb pa3HoobpasHyio
ayAMTopUio, B TOM YKCTIE Ty,
KoTopas HanpaMyio

He OTHOCWTCA K BalLeN LieneBoi
Tpynne, Ho MHTepecyeTcA
TEMaTMKOM MeponpUATUA.

- BeposATHOCTb NOTEpU MHTEPECa O[HO U3 ayauTopui
13-3a CMeLLaHHoro dopMara. py nio6oM COOTHOLLEHNM
ay[UTOpUIA NOMHUTE, YTo Bbl paboTaeTe Ha 06e,

He A0NYCKalTe BbiNafeHUA OfHOM 13 HUX. Hanpumep,
ecnn Ha oddnaitH-nnoLaaKe NpeaycMoTpeH 60/bLLIOM
nepepbIB, NoAyMaiiTe, Y4eM 6yaeT 3aHMMaTbCA B 3T0
BPEMA OHNaH-ayAUTOPUA; ECIIU C OHNAH-ayaUTOpUEN
paboTaeT OTAeNbHbIA MOLEPATOp - KaK Pe3yNbTaTbl KX
obcyraeHua byayT 4ocTynHbI ANA opdnaiH-ayamTopum.

+ Cnoco6 umdposon
TpaHchopmaumm HKO.
TMbpuaHble ny6AnYHbIe
MEepOonpUATMA NO3BONAIT
cotpyaHnkam HKO oBnapetb
HOBbIMM LINGPOBLIMM
KomneTeHumAMK, a HKO -
afanTMpoBaTb LUpoBble
TEXHOMOTUN.

- PUCK OTKMIOYEHMA OHNAIH ayauTopuM U3-3a
CIOMKHOCTM WUCTONb30BAHWUA LINPPOBLIX MHCTPYMEHTOB.
Bribupaiite nnatgopMbl AnA NpoBeAEHNA BUPTYanbHON
4acTy MeponpUATUA WU OHMAIH UHCTPYMEHTBI, KOTOpble
3HaKoMbl ayauTopuu. Ecnin B NanupyeTe Ucnonb-
30BaTb HOBbIY MHCTPYMEHT, TO 3apaHee 0TNpaBbTe
ay[AUTOPUM MHCTPYKLIMIO KaK UM MOMb30BaTBCA.
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OueHume pecypcbl 0p2aHU3aYUU: 3apaHee CBAKUTECH C BO3MOMHBIM
TEXHUYECKMM KOOPAMHATOPOM W BULIE0-0NepaTopaMu, y3HalTe UX PacLieHKM,
MX TEXHUYECKUIA paiigep.

Beibepume niowadky onA npoBefeHWA MEPONPUATMA, KOTopoil byaeT nog cuny
0becneynTb TEXHUYECKWE YCNOBUA ANA BUPTYaNbHOM YacTyh: CTabUnbHbIN
NPOBOAHON MHTEPHET ANA KOMaHAbI TPAHCNALMM U OPraHW3aTopoB; CTabMNbHbI
Wi-Fi ona yyacTHKOB, BO3MOXHOCTb pa3MeLLieH A BUAeo-, 3ByKOBOMO

1 CBETOBOr0 060pyA0BaHUA, 060pyA0BaHWA ANA TPAHCNALMM; paboTy
TEXHUYECKOro CneLuanucTa NoLLaaKu BMecTe ¢ BUAeo-onepaTopamMu

1 KOMaH[101 opraHu3aTtopoB. PaccTaBbTe Mebenb Ha NoLLaaKe TaK, YTobbl

OHa COOTBETCTBOBANa Bbl6paHHOMY BaMM (opMaTy, He MeLuana NpoBefeHIo
TPaHCNALMM U 6bINK cobMI0AEHbI COLManbHble paspbiBbl.

OueHume coomHouleHue oHalH- u ognatiH-aydumopuu, NPU 3HaYUTESLHOM
nepexoce B OAHY AW B [pYryio CTOPOHY 1 B C/yyae, eciiv ayauTopus 6osblue
50 yesnoBeK, NpoayMaiiTe AONONHUTENbHbIE CePBICHI (TONIOCOBAHMSA, UrpOBbIE
CEPBUCbI, PEUTUHTY 1 T.4.). [pesycMoTpuTe AONOHUTENBHOTO CrieuManucTa,
KOTOpbIiA 6yaeT 0TBeYaTh 3a KOMMYHUKALMIO C ayaUTOpHen.

Ucnosne3ylime 803MOJICHOCMU BCeX KAHAIOB KOMMYHUKAUUU, KOTOpble
3afieicTBYeTe, U «NEPeonbINANTE» UX: 3a[jaBaiiTe BOMPOCHI U3 YATOB B 0pnaiiH,
3aKkuAbIBaliTe uaew obcymaeHna ¢ ohpdnanH-noLaaKM B OHMaNH,
MCMOSb3YyITe CKBO3HOE rONI0COBaHME Ha BCEX MIOLLaAKaX U T.4.

Q Mnatdopma ana NpoBefeHNsA BUPTYanbHOM YacTu Ny6nnyHoro

= MepOMpUATHA.

% MecceHaKep ¢ pasHbIMUY YaTaMu: [N ayaUTOPUM, ANA peLleHns
TeXHUYECKMX Npob/eM, 1A 0praHWM3aTopoB, A/A CMIMKEpOB.

(l) MecTo Ha B «0bnaKe», haiinoobMeHHUK ansa MaTepuanos

KOHdepeHumu.

MnatdopMbl ANA NpoBefeHNA OHMAH OMPOCOB M GacUTaLmK.

FAQ - ---- - s mmm e
Kak Bbi6patb Haubonee noaxoAALLyio OHNalH noWaaKy?

AV Buibop nnowaaky 06bI4HO 3aBUCUT OT KONIMYECTBA YesI0BEK, KoTopble
MOAKMIOYAITCA OHAMAIH M TOro, HACKOMbKO aKTUBHA UX posib. Ecnin
OHMalH ayAMTOpPUA NPOCTO CMOTPMT TO, YTO NPOMCXOAMT oddnantH,

To GyfeT [L0CTaTO4HO OpraHU30BaTb OHNalH TpaHcnAumio (B BKoHTakTe,
Facebook, Instagram, YouTube) 1 cospatb KaHan B MecceHpepe,
rae aynutopua bynet obLiaTbeA Apyr ¢ APYroM.

A Echv ayautopua JoMKHA 3a4aBaTh BOMPOCh CNIUKePaM, MPUHUMATh
yyacTue B IMCKYCCUU, TO NOLJOMAET noLiaaKa ¢ dyHKUmen
BUAEOKOHDEPEHLICBA3M (06bI4HO 3T0 Zoom).

4 Tlpv opraHu3aumm napannesnbHbIX NN0LLAA0K C 60/bLLMM NOTOKOM
ay[uTopuM MoryT notpe6oBaTbcA crieLmanbHble NaThpopMbl Ans
KOH(EepeHLMI, KOTopble NOMMMO TPaHCIALMIA UMEIOT AOMONHUTENbHbIN
dYHKUMOHaN (BUPTYasbHble 3KCKYPCUM, HEBTOPUHT, UHAMBUAYaIbHbIE
ceccum).



FT'MBPUAHOE OBPA30BATEJIbHOE MEPOIPH

06pa3oBaHue 3aHUMaET bonbLuyio YacTb feAtensHocTu B HKO.

C BO3HMKHOBEHWMEM HEOBXOAMMOCTM NOCTOAHHOIO 06y4YEHNA HOBBIM
npodeccroHanbHbIM U HeMpodeccMoHabHbIM HaBbIKaM Y KOMMETEHLUAM
NoABNAETCA NOTPe6HOCTb AenaTb 06y4eHUA MaKcMManbHO KOMGOPTHBIM Ans
cnywaTens, 4Tobbl COOTBETCTBOBATL €10 NOTPEGHOCTAM U yAEpHKMBATb
BHUMaHMe.

[lepaeili sapuaHm 2ubpudHo20 0by4eHue, KOTOPOE TaKHKe

E Ha3blBaeTCA CMeLlaHHbIM 06y‘-IeHVIeM, - nocnepnosaresibHoe
% KOM6VIHVIPOBBHVIE OYHbIX W OHMaNH CECCUN, npu 31T0M
& OHNaMiH ceccum MOTrYT NPOUCXOAUTb KaK CUHXPOHHO

(npoxomneHme MaTepuana B pexuMe peanbHoro
BpeMeHVI), TaK U aCUHXPOHHO (ocBoeHwMe 3apaHee
3anuncaHHoro Matepuana B putMe yﬂOﬁHOM cnyLuaTemo).

Bmopoli sapuaHm 2ubpudHozo 0byyeHus - Korga obyyeHne
&% D;' MPOMCXOANT OHOBPEMEHHO (NapannenbHo) AnA oHNanH
+ 1 opdaitH ayauTopum. B TakoM BapuaHTe rubpupaHoro
& % 06y4eHNA BO3MOXHO aCMHXPOHHOE 06y4eHue, Koraa
CNyLLUATENM MOTYT MOCMOTPETb 3anmncaHHble 3aHATUA,
KOTOpble OHY MPONYCTUNN.

3A:

+ Jlyywinia banaHc Mexay
paboTow, NIUYHOM HU3HbIO
1 0byyeHneM. KoMbuHmpo-
BaHHble opMaT 0byyeHun
663 MOCTOAHHBIX NOE30K

1 KOMaHAMPOBOK Ha ceccum
TPpebyeT MeHbLLe BpEMEHH.

NPOTUB:

- Bo3MOKHOCTb HE[JONOHWUMaHNA MaTepuana.
TPV BMCTaHLMOHHOM 06LLeHNM Beerna
BO3HMKAET PUCK, YTO CKa3aHHOe N
HanucaHHoe 6yaeT He MOHATO UK He BEPHO
WUCTONKOBaHO. PeLumTb 3Ty npo6aeMy MoHO
3a CYeT NOOLLPEHNs KyNbTYpbl BOMPOCOB

U AUCKycCHiA. [inA 3Toro B Havane oby4eHus
03ByYbTE NPaBUNA, KaK W Koraa 3afiaBatb
BOMPOChI, 1 y6eauTech, 4To ClIyLLaTeny 3HatoT
KaK Ha NoLuaaKe BUAEOKOHGepeHLMM
«MO[HUMATh PyKy» (AaBaTb BU3yasbHbIM CUrHan
0 Haf4MM BOMPOCA UM KOMMEHTapHs)

+ [MOKMI rpadmK, KoTopbIi
MOBbILLAET MPOAYKTUBHOCTb
0byyeHmA. YaaneHHbIn
y4ebHbIN npoLecc
Nno3BONAET NAaHUpoBaTh
noBceHeBHbIe AENCTBUA,
BKIII0YaA B HUX y4eby B
COO0TBETCTBUM

C MX BO3MOMHOCTAMM.

= OTCYTCTBWE FOPU30HTaNBHOTO 06LLEHMA
Mexay cnywwartenamu. Korpa cnywwarenu

He CMAAT PAAOM ApYr C [pyroM, He BCerda
MOMHO HaliTW cnocob Ans 3HaKoMcTBa

1 06LLeHMA. XopoLuuii cnocob peLumnThb aTy
npobneMy — OHnaH HeTBOPKMH. BKniovaiiTe
HETBOPUHIOBbIE CECCUM B MPOrPaMMy 0by4eHNs
He TOJIbKO B ee Havane, Ho 1 B TeYeHue BCero
BPeMeHM, 0COBEHHO ecnn 06yyeHM e 3aHUMaeT
HeCKO/IbKO AHel. [laitTe BO3MOMKHOCTb
VHAMBMAYaNbHOIO 0BLLIEHNA MeaY
CNyLUaTeNAMM Ha NnaThopMe BUACOKOHPEpeH-
LK, KoTopylo Bbl Ucronb3yeTe. Co3aaBaiite
OHMaNH 6eMaM YHEeHUKOB WU/ OHNaNH
CTeHAbl ANA Npe/iCTaBeHNA AeATENbHOCTM
opraHu3aumu.

+ HoBoe KauyecTBo
rpynnoBoii pabotbl. 3a cyet
BO3MOMKHOCTY NOAKNI0YE-
HWA K OHNaWiH ceccuaM
cnyLatene u3 pasHbix
PEr1OHOB U C pasHbIM
OnbITOM, rpynnoBas paboTa
CTaHeT 6onee AUHaMUYHOM.
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Ydenume omdensHoe BHUMAHUe MexHUYecKoMy conpodocderuro. Kamepa
LA BUOEOCHEMKM, MUKPOGDOHBI [N 3aMMCK 3BYKa U CTabUIbHOE MHTEpHET-
MOJKI0YEHWE - MUHUMaNbHBIA HAabop ANA OpraHU3auMy BUPTYanbHOM YacTu
06yuenuns. ChopmupyiTe rpynmny TEXHUYECKOM NOAJEPHKKM, KoTopan bynet
paboTaTb Ha MEPONPUATUM U NPeiCTaBbTe ee ayAMTOPUM, YTOBbI CryLLaTeNn
3HaNM, YTO B CNy4ae TEXHUYECKWX NpobieM, UM NpUaYT Ha NOMOLLb.

OpeaHu3syiime opgnaliH u oHnaliH pabomy He 8 ywepb dpye dpyey. Koraa
06y4eHWe NPOMCXOAMT NapannenbHo AA CyLuaTeneil B ayAUToOpUn U Tex,
KTO MOK/I04AeTCA YAaneHHo, pacnosioxkuTe peasnbHbIX Y4aCTHUKOB TaK,
4T06bI COXPaHANOCH rPYNNoBas AMHAMMUKa U BO3MOMKHOCTb KaueCTBEHHOM
BUAEOCHEMKM. CTpOViTe OHNAMH TPAHCAALMIO M/UNK BULE03anuch

LA yOaneHHol ayuTopum B 3aBUCUMOCTM OT KOHTEKCTa: MoKasa CriMkepa -
MoKa3 Npe3eHTaLMK CIYKepa - NOKa3 ayauTopum.

lod2omosbme cnuKepos u Modepamaopos 2pynnodeix ducKyccuu ons 2ubpudHoli
pabomel. MoCKONbKY He y BCEX CIMKEPOB MOMKET ObiTb OMbIT BbICTYN/EHUSA

Ha rMbpuaHbIX 06pa3oBaTeNbHbIX MEPONPUATUAX, 0GBACHUTE UM CrIELMPUKY
dopMata v COBMECTHO C TEXHUYECKOI rPYNoil opraHu3yiTe TecToBoe
MOJKI0YeHWe U BbICTYNNEHMe.

Mnatpopma Ana BejeHNA OHNaH CECCUIA: MOXHO UCMOJIb30BaTh
nnat$popMbl BUAEOKOHPEPEHLMI UK CneumanbHble NnaTdopMbl

¢ GYHKLMOHANOM ANA CO3AaHNUA OHNalH KypCoB.

MecceHpKep C BO3MOXHOCTbIO CO3[aHUA HECKONbKUX BETOK
obCyaeHuA.

06nayHoe XpaHWIULLEe ANA XpaHEeHUs 1 COBMECTHOMO UCMOJIb30BaHNA
Martepuanos 0by4eHus.

06wee paboyee NPOCTPAHCTBO A/1A FPynnoBoi paboTsl — UM MoryT
BbITb KaK [JOKYMEHTbI B 06/1a4HOM XpaHWUIULLIE, TaK W CneLuanbHble
LOCKM.

B OF

FAQ - - - - - e o
Kak caenatb opraHusauumio rubpuaHoro o6yueHua MeHee GpuHaHCOBO
3aTpaTHbIM?

4 TpaTbl Ha opraH13aLyio 04HOM YacTi rMBpMAHOro 06pa3oBaHuA
COMOCTaBUMbI CO CTOMMOCTbIO OpraHn3aLmMm 06bI4HOMo dopMarta.
[lononHuTenbHble TpaTbl MOTYT NOTPe6OBATLCA ANA OpraHU3aLWY OHNaNH
ceccui. Ho 60bLUMHCTBO OHMAH MHCTPYMEHTOB UMEIOT becnnaTHble
nnaHbl. Ecnu Habopa becnnaTHbix GyHKLWMIA byAeT HepocTaTouHo,

T0 06bIYHO CO3AaTeNM 1A HEKOMMEPUECKMX OpraHW3aLmii unu ana
Lieneit 0by4eHMa NpefaraioT cneuuanbHble NpeanoKeHus no bonee
[IEMOKpaTUYHbIM LieHaM. Eciv uHpopMaLmm 06 3ToM HeT oduLManbHOM
caWTe, T0 NOMHTEPeCYMTECh 06 3TOM Y co3[jaTenei HanpaMyto.



rMBPUOHLIA 0OUC

rMBPUAHBIA 0DUC — 310 pabouas cpefia, NpeaocTaBAoLLaA BO3MOMKHOCTb
pabotatb M3 fjoMa unm B opuce. MMOpUaHbIA 0pUC — 3T0 He ToNbKO
(r3nyecKoe MecTo, a KOpropaTMBHasA KynbTypa pacrpefeneHHbIX KOMaHg,
patoLLas BO3MOXKHOCTb paboTaTb Haf OBHUMM 3a[ia4aMu, He HaxoaAch

¢M3VI‘49CKI/I B O[HOM MecCTe.

Pa6ota rubpraHoro oprca MoeT CTPOUTCA NO-pa3HoMy. B Kakux-To cyyasx
COTPYAHWKM MOTYT paboTaTh B oduce CBOBOAHO, B KaKWX-TO MO OrOBOPEHHOMY
rpacdmKy, a MHOrAA YacTb KOMaH[bl MOMET BOBCE He MPUX0AMTh B 0duC,
B3aMMOZEMCTBYA C KOJNEramu ToNbKO BUPTYasbHO.

3A:

+ [NoBblLLEHME NPOAYKTUBHO-
CTY paboTbl COTPYOHMKOB.
/Mes BO3MOMHOCTb BbIOMpaTh
0TKyfa paboTath

1 NOfiepHKMBATb TOT CTUIb
YKWU3HU, KOTOPbIA NOAXOANT,
COTPYAHMKM NofyYaloT
6Gonbluee yaoBNeTBOpeHUe

oT paboTbl, YTO MO3UTMBHO
CKa3bIBaeTCA Ha BbIMOIHEHNM
MM NpoeccuoHanbHbIX
06A3aHHOCTEN.

+ KoHKypeHTHoe npenmyLie-
cTBO B 60pbbe 3a TanaHAMBbIX
COTpyAHUKOB. Korda
OpraHW3auma npefocTaBiAeT
urieHaM KOMaHfbl BO3MOX-
HOCTb BblbMpaTh, paboTatb
YAaneHHo uiu B oduce, oHa
MOXET NPUBNEYb B KOMaHAY
COTPYAHWKOB U3 PasHbIX
rOPOi0B WU TeX, KTO paHblLe
He cornaluanca pabotatb

B oduce.

+ bonee onTuMarbHble
OQMCHbBIE N aAMUHUCTPATB-
Hble pacxogbl. OpraHu3auus
MOMET 3KOHOMMTb 3a CyeT
YMeHbLLEHWSA pa3MepoB
OQMCHBIX MPOCTPAHCTB,
KOMMYHabHbIX Yy,
KOMaHOVPOBKOK.

NPOTUB:

- Mpobenbl B paboueit KOMMYHUKALWH.
PacnpenenéHas paboTa, ocobeHHo ecnu
OHa B HOBUHKY, MOMET YCTIOMHMUTb
BHYTPEHHIOI KOMMYyHUKaLMio. PeleHnem
6yaeT UCMo/b30BaHWE OHNANH UHCTPYMEH-
TOB KOMaH[0M paboTbl, KOTopble MO3BOMIOT
KOMMYHULIMPOBATb, NNaHUPOBaTh

1 BbINONHATL 3aa4 (MECCEH[KEpOB,
06LLMX paboumx NpOCTPAHCTB, KaneHaapew).
3aduKcupyeTe npasuna paboTbl ¢ 3TUMM
MHCTPyMeHTaMU, 4Tobbl BCA KOMaH[a 3Hana
0 HUX.

- YyBCTBO M30/IMPOBAHHOCTY COTPYAHUKOB.
Morpy:anck B paboty, He 3abyabTe npo
coumanbHoe 06LLeHMe - COXpaHUTb YyBCTBO
e[IMHOW KOMaHAbl MOMOrYT OHNaH
BEYEPUHKM, KaHarbl B MECCEHAKepax ans
HedopMarnbHoro 0bLLeHus, Nepuoanyeckme
BCTPeuM B ouce, COBMECTHbIE Bble3[bl.

- CnoMKHOCTb afjanTaLmum HoBbIX
COTpyAHHKOB. Ecnin HoBbIA cneumanuct
PEeKo BUEMT KOJINEr B UBYI0, TO €ro
BO3MOMHOCTb M0Y4aCcTBOBATb 1 0CBOUTL
KOPMOPaTUBHYIO KYNbTYPY CHUMAETCA.
PeLwunTb 3TV NPO6EM MOKHO, OpraHu3ys
OHMaitH BCTPEYM /1A 3HAKOMCTBA C HOBbIMM
COTPYLOHWUKAMM OpraHM3aLmu, a TaksKe
HalA HOBOMY COTPYAHMKY MeHTOpa,
KOTOPbIi MOMOMET eMy afanTUpoBaThes
B KOMaHge v byeT noafepHuBaTh

B C/IOMKHbIX CUTYaLMAX, CBA3AHHBIX

C Ha4anoM pa6oTbl.
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Onpepenuteck, bynyT v nepuogsl AnA 0683aTeNlbHOr0 NPUCYTCTBUA
coTpyAHuKoB B oduce. Ecnn Aa, To cocTabTe pacnucatue.

Cobmodaiime mpydossle npasa v U3RanTe NPUKa3 0 NEPEX0/E COTPYAHWUKOB Ha
[MCTaHLMOHHBIY hopMaT paboTsl, 0GOPMUTE [OMONHUTESTbHbIE COTIALLEHNA C
COTPYAHMKaMM.

[Mo3abomsmecs 0b uHPopmayuoHHoli bezonacHocmu. Mpuobpetute
CMeLyanmanpoBaHHble NporpaMMbl AnA obecredeHns MHYOPMALMOHHON
6e30MacHOCTU AaHHBIX ANA pabounx MecT B oduce U foMa.

HEOBXOAWUMbBIE UHCTPYMEHTbI:- - - - - - - - - - oo .

{g%\ 06wwee pabouee npocTpaHcTBo - CRM cuctema

(] '\ lporpaMMbl AnA 3alumMTbl YAaNeHHOro JOCTyna K cepBepy,
®D 06Lemy AnCKyY

@ MnatdopMa BUaEOCOBELLAHMIA (MPK HEOBXOAMMOCTH, NoaNMUCKa
Ha pacLUMpeHHbI dopmar)

sssa]  00LWMI KaneHaapb ¢ GUKcaLMeN 3aHATOCTM COTPYAHMKOB (BHYTPU
H
CRM cucteMbl n becnnatHble gopMatel — Google KaneHgapb)

% yHM¢MuMp0BaHHbIe, 3allMLLEHHbIE KaHallbl KOMMYHUKaUK

Kak MeHseTcA oducHoe noMeleHue npu rubpuaHoii pabore?

& Tpv rnbpuarom Gopmate ouc TepAET YaCTb CBOMX QYHKLMIA, ero
MPOCTPaHCTBO nepecTamBaeTcA. B rubpuaHoM oduce pusmndeckue
paboune MecTa MOryT BbITb He 3aKPemneHHbIE 3@ KOHKPETHBIM
COTPYAHMKOM, @ MHPPACTPYKTypa oduca NO3BONAT UCMONb30BaTH
MHCTPYMEHTbI COBMECTHOI paboTkl M B3aMMOfEHCTBOBaTL
C COTPYAHMKaMM, HaXoAALLMMM BHe oguca.



BE30MACHOCTb rMBPUAHOI0 OOUCA

CoBpeMeHHbIi rMbpuUaHbIA NoAXoa K paboTe noapasyMeBaeT UCMOJb30BaH1e
60/1bLLIOTO KOMIMYECTBA YCTPOMCTB W YAaneHHbIX NOAKIIOYEHHIA, UTO HeceT
6osbLUMe pUCKV AnA 6e30MaCcHOCTY OpraHU3aLmMm 1 ee AaHHbIX.

OCHOBHBIE OLUMEKU MHOOPMALMOHHOM BE30MACHOCTH
TUBPUAHOTO OOUCA - -~ -~~~ ~ = == === === == ===

MNepecbinka nHdopmaLmum

& }4 -> € KOHUAEHLMANLHLIMY [JaHHLIMY N0 06bI4HOI
vadry

3J'IeKTp0HHOI7I noyrte Unn yepes He3aLUMLLEHHBIN

= MECCEHAKEP.
—
@ Mcnonb3oBaHWe HENMLIEH3MOHHBIX MIPOrPaMM.
i} % MNepexon No GULLMHIOBOM CCbINKe ¢ paboyero
= @ KOMMbloTepa 1 3apaxeHne BPeJOHOCHOM
) NPOrpaMMoi1 KOpropaTUBHON CeTH;
TOP .
SECRET XpaHeHue KoHGUAeHLManbHON UHOpMaLMM

Ha NepeHOCHbIX 3anoOMUHaKLWNX yCTpOVICTBaX.

BA30BbI/ CTAHAPT MUHOOPMALIUOHHOM BE3OMACHOCTH
MMBPUOHOM0 OOUCA - - — - - - - - - - oo

[pasuna u oceedomieHHOCMb COMPYGHUKOB:

y 4 Pa3paboTaHbl npaBuna, perynupyioLLme MHHoPMaLMOHHYI0
6e30MacHOCTb, M PYKOBOACTBO MO MHGOPMALMOHHOI Ge3onacHoCTy.
CoTpyAHUKM 03HAKOMTEHbI C HUMM.

y 4 CcopMmrpoBaH nepeyeHb KOHPUAEHLMANBHON MHOPMALIUK.
OduumansHo onpepeneH Kpyr nLL, KoTopble UMeloT AoMyCK
K KOHMAEHLMANBLHOM MHGOPMALMKW OpraHMU3aLmMK.

y 4 Mpasuna goctyna u pabota ¢ KoHdMaeHUMaNbHON UHGOpMaLmeit
[o0BefjeHbl [0 WL, UMEIOLLIMX K HUM JOCTYN, MO MOANMUCH.

y 4 06paboTka nepcoHanbHbIX AaHHbIX MPOUCXOAMT B COOTBETCTBUM
¢ ®epepanbHbiM 3aKkoH N2152-03 «0 nepcoHanbHbIX AaHHBIX».

y 4 lpoBeeHo 0by4eHWe COTPYAHUKOB MHPOPMALIMOHHOM He3onacHoCTH.

3awuma uHdopmayuu:

y 4 3anpeLueHa nepeaaya paboyeit MHbopMaLmMu 1 paboyas
KOMMYHMKaLMA Mex [y COTPYAHUKAMM Yepes CoLManbHbIe CETH.

y 4 Mepepa paboyelt MHGOPMaLMK 1 KOMMYHUKALIMA OCYLLIECTBAETCA
Uepe3 KOpropaTMBHYHO NOYTY COTPYAHUKOB UMW 3aLLMLLEHHBIN
MEeCCEHKep.

y 4 Wcnonb3yeTca ABOMHAA ayTEHTUPUKALINM aKKaYHTOB.

y 4 PerynapHo npoBoauTCA NpoBepKa akKayHTOB Ha YTEYKM.



3awuma o@ucHbIX KOMNLIDMEPOB, KOMNBLIOMEPOB U MesledoHOB
COmMpYOHUKOB, ecaU OHU UCNOo/Tb3yemcs /1A pabomel.

y 4 Bce nporpamMMbl, KOTOpbIe YCTAHOBMEHBI Ha YCTPOWCTBAX
ABNAITCA IULEH3NOHHBIMY.

Mcnonb3ytotcA HaféxHble naponu. laponu noctaeneHsl,
B TOM Yu1CAe, Ha KOHPUAEHLMaNbHbIe Gannbl.
Mcnonb3yetca VPN-cepsuc, eciv HeobxoauMo.
PerynapHo obHoBnAETCA NporpaMMHoe obecriedeHme.
PerynsipHo npoBoguTCcA NpoBepka HpopMaLmm 060 Bcex
MOJAKII0YEHHBIX YCTPOICTBAX.

HacTpoeHo pe3epBHoe xpaHeHWe faHHbIX.

HacTpoeHa 6110Kk1poBKa 3KpaHOB.

BriioueHa dyHKUMIO «HaWTW YCTPOCTBOY» Ha HOYTOYKax
1 TeneoHax.

[laHHble Ha ycTpolicTBax 3almndpoBaHHbI.

NONNN NN N

OCHOBHBIE OLUWEKU MUHOOPMALIMOHHOW BE30NACHOCTH - - - - - - - -

RL

X Pa3MeLLieHme ccbinoK Ha OHNalH MeponpuATMA
Ha NybAMYHbIX pecypcax.

OO
CBob0aHbIV AOCTYN ayAMTOPUM OHNAMH
MEPONPUATUSA K IKPaHy.

BA30Bbli CTAHOAPT MHOOPMALMOHHOI EE30MACHOCTH
NYBAUYHOTO MEPOMPUATUA — - -~ - -~~~ = === == === — oo -

Jlocmyn y4acmHuKoa K oHaliH Meponpusmuio:

y 4 Ecnun MeponpuATie nogpasymesaeT B3anMogeincTamne
C ayAuTOpYeA, TO NPOBOAUTCA PErmCTPaLMA YHACTHUKOB.

y 4 Ccblfika Ha MEpONPUATUA 0TNPaBAAETCA IMYHO
3aperucTpupoBaHHbIM y4aCcTHUKaM.

y 4 N neHTUMKaLMM yHACTHUKOB NPOMCXOAUT B «3arle OXMAAHUA»

nnat$opMbl AnA BUAEOKOHDEPEHLIMIA.

Jlocmyn y4acmHUKoB K 3KpaHy:

y 4 OTKnIoYeHa GYHKLMA «MOAENNUTECA IKPAHOMY,
€CNM Y4aCTHUK OHW He BbICTYNaIoT.

y 4 OTKI04EH 3BYK, CTIM YYaCTHUKM He BbICTYNaloT.

y 4 OTKnio4eHa BO3MOXHOCTb Nepefaun $aiinos.

MNepenava daiinoB ocyLecTBAAETCA MO 3anpocy.

be3sonacHocme y4acmMHUKOB:

y 4 Pa3paboTaHbl npaBuna y4acTus B OHAaNH MEPONPUATUN
1 ay[MUTOPUA 3HAKOT O HUX.

y 4 YuacTHWKM npefynpeskaeHbl 3apaHee 0 ToM, YTo BeAeTcA
3armncb MeponpuATHA.

y 4 [laHHble y4acTHUKOB He NepeaaloTca TPETbUM NLaM.
06MeH KOHTaKTaMW NPOMCXOAMT C COrNacus CTOPOH.

y 4 KoHTaKTbI CNKepoB pa3MeLLaloTCA € UX papeLLeHma.



FMBPUHOE COBPAHUE (3ACEJAHUE) OPTAHA

YNPABNIEHUA HEKOMMEPYECKOW OPFAHU3ALIUM

T'MBPUAHOE COBPAHUE/3ACEJAHUE — coueTaHue HenocpesCTBEHHOM
1 BUPTYasnbHOTO (C MOMOLLbIO 3MIEKTPOHHBIX IMB0 MHBIX TEXHUYECKWX CPeJICTB)
y4acTWA B 3aCejaHNM OpraHa ynpaBieHUa HEKOMMEPYECKOI OpraHn3aLmm.

C 1 viona 2020 ropa paxpaHckuM KogekcoM PO npeaycMoTpeHo:

lpoBefieHme 3a0uHoro ronocosaHus (6e3
M - npoBefieHnA cobpaHuA/3acejaHuA) BbICLLIETO
O- opraHa ynpasnenusa HKO no HekoTopbiM
BOMpocaM — 06MeH [JOKYMeHTaM1 NoCPeACTBOM

MOYTOBOA, TenerpadHow, TeneTannHowm,

_|_ TenedoHHOM, 3NEKTPOHHOW U UHOW CBA3M,

4 @ obecneunBaloLLelt ayTeHTUYHOCTb

nepeAaBaeMbiX 1 MPUHUMAEMbIX COOBLLEHUIA

5 1 UX [IOKYMEHTASbHOE MOATBEPHAEHME.

— = lpoBeeH1e AMCTAHLMOHHOIO CObpaHmsA -
a8 a8 cobpaHue, npoBoavMoe 6e3 Gpu3nyeckoro
alAd NPUCYTCTBUA B MECTE €10 NpoBeeHns

= I C MOMOLLbBIO 3MIEKTPOHHBIX JIM60 UHBIX

TEXHUYECKMX CPefCTB.
—
M CoBMelLLieHe roocoBaHuA Ha 3acefaHnm

Jﬁ \ + 1 3204HOI0 rONI0COBaHMA. B TepMUHax
ﬁ O- rMbpuUaN3aLmMK LeATeNbHOCTY - TMbpuaHoe
cobpaHve/3acefjaHune, HO 3TOT TEPMUH
He AB/IAETCA NPaBOBbIM.

3A:

+ 3a04Hoe ronocoBaHue

1 QUCTaHLMOHHOE 3aceflaHue fakoT
BO3MOMHOCTb PELUNTb PAL BOMPOCOB
neatenbHocTn HKO, koraa npucytcteue
y4peauTeneit UK YneHoB HEBO3MOMKHO.

NPOTUB:

- BbICOKME PUCKM He CyMeTb Co6IoCTM BCe
TpeboBaHWA ANA TOro, YTobbI
cobpaHue/3acefaHue cuMTanoch
NEruTUMHBIM.

COBETBI: -~~~ =~ = ==~ oo oo

[pedycmMompume @ npomokosie cobpaHus (3acedaHus) B03MONCHOCMb
y4acmeosams 8 Hem QUCMAHYUOHHO. BO3MOXHOCTb AMCTAHLMOHHOE CobpaHue
TaK!Ke MOMKHO npedycMoTpeTb B yctaBe HKO, Ho 370 He ABNAeTCA 06A3aTENbHBIM.
B ycrae HKO MoxkHO 3aKpenuTb:
— Cryyau, Korga obuyee cobpaHue Y4aCTHUKOB (aKLMOHepoB)
MPOBOAMTCA ANCTAHLMOHHO;
— cnocobbl, NO3BONALLME YCTAHOBUTb JINLIO, y4acTBYloLLee
B 3acefjaHum (HanpuMep, NpebABIEHNE Ha KaMepy NacrnopTa U T.4.);
— 3/IEKTPOHHbIE W TEXHUYECKME CPEACTBA, C MOMOLLI0 KOTOPbIX
6yaeT NpoBOAMTLCA AMCTAHLMOHHOE cobpaHMe.

BHuMamesibHO u3y4ume, 0mMHOCUMCA JIU BONPOC, KOMOPbIU BbIHOCUMCA

Ha 20/10C0BaHUe K MeM B0NPOCaM, N0 KOMOPLIM MOJCHO 20/10COBAMb 3A04HO.
CornacHo ®enepanbHbiM 3aKoHoM 0T 8 uioHa 2020 . N2 166-03 HKO
pa3peLLeHo MPOBOAMTL roI0COBaHUA 3a04HO MO NOBOAY:



— 06pa3oBaHve W NPeKpaLLieHne NoNHOMOUMIA 0praHoB
HEKOMMepYeCKOM opraHu3aumuu;
— yTBEpMAeHMe ayauTopa.

Uckmodume HedepHble moKogaHus. Tlpy NpoBeaeHUY rbpuaHoro
cobpaHuA/3acefaHna UNK BUCTAHLMOHHOTO cobpaHus ybeanTecs, YTo Kamepbl
HanpaBnieHbl Ha Y4aCTHUKOB, HAXOAALLMXCA B KOMHaTe, YTo6bl yaneHHble
Y4aCTHUKM BULESM, KTO FOBOPUT. YaneHHbIX Y4aCTHUKOB /yullie BCero
AEMOHCTPUPOBATH Ha 6OMbLUIOM 3KpaH.

Ecnu Meponpusmue npoxodum 8 2ubpudHoM unu QUCMAHYUOHHOM opmame,
Mo e20 MOJCHO 3anucams, Npedynpedus 0b 3MoM y4acmHUKOG.

Mocne MeponpuATUA He 3abyabTe pa3ociaTb NPOTOKON y4acTHUKaM
MeponpuATHA.

HEOBXOAWUMbIE UHCTPYMEHTbBIl: . - - - - - - - .

Mopnucka Ha nnatgopMy BUAEOKOHDEPEHL WA
[ANA NPOBELIEHNA OHNANH MepONpPUATUH,
O [IMHaMWK 1 MUKPODOH C Ka4ecTBEHHOM 3BYKoMepeaayei,
¥ BM[eOKaMepa

LT Nomewenve ana oubix Y4aCTHUKOB
W XopoLuee ocBeLyeHne

FAQ -~ ------tsooosooosssooooossoooosoooooooo
Kak npaBunbHo opopMuTh npoToKon 3acefaHun/cobpaHus, nposefeHHOro
B rUGpUAHOM MM AUCTAHLMOHHOM dopMaTe U NPOTOKON 3a04HOr0
ros0coBaHus.

A& TlpoToKon cocTaBnsAeTcA B NUCbMEHHON dopMe (B T. Y. B BUAE
3/IEKTPOHHOTO [JOKYMEHTa) 1 MOANMCHIBAETCA:
— NP1 NPOBEAEHNM 3aceaHNA Y4aCTHUKOB — NPeACceaTeNbCTBYOLMM
Ha 3acefjaHuM 1 CEKpeTapeM 3acefjaHus;
— NPV 3304HOM FOI0COBAHWM — TEMU IULEAMU, KOTOpbIE MPOBOAMIN
MOCYET FONIOCOB MU GUKCUPOBANM pesynbTaT NofcyeTa.

y 4 B MPOTOKONE YKa3blBaeTCA:
— [iaTta U BpemMA nposefeHnA 3aceilaHnA, MeCTo NpoBejeHUA 3aceaHnA
1 (UnK) cnNocob AUCTaHLMOHHOTO y4acTua, a B Cily4anAx 3a04Horo
ronocoBaHuA — Aata, Ao H0T0p017I NPUHUMANUCb OOKYMEHTHI,
cofepaLlme cBejeHnA 0 ronocoBaHuu, cnocob 0TNPaBKK 3TUX
[IOKYMEHTOB;
— CBeeHUA 0 NnLax, NPUHABLLKX y4acTue B 3acelaHuun, 1 (vnu) o
JNINLaXx, HanpaBUBLUMX [OKYMEHTHI, COAepHallue CBeJeHUA 0
r0/10CoBaHUK;
— Pe3ynbTaThbl roJ1I0COBaHUA MO Kaxa0MYy BONPOCY NOBECTKU [HA;
— CBe[ieHnA 0 nnuax, NpoBOAMBLLMX NOACHET rosiocos, eciiv noacyet
ToNocoB 6bin nopy4eH onpefeneHHbIM nnaM;
— CBeeHUA 0 NnLax, ronocoBaBLUNX NPOTUB NPUHATUA peLLEeHnA
COﬁpaHVIH n FIOTpeﬁOBaBLLIMX BHECTM 3anucb 06 3T0M B MPOTOKO;
— CBeJeHnA 0 Xo[e nposefeHnA 3acelaHnA UK 0 Xoe rosiocoBaHuA,
€C/N y4aCTHUK TpeﬁyeT WNX BHECTU B NPOTOKON;
— CBe[ieHnA 0 nnuax, nognucasLlUnX NPOTOKOJ.



MHCTPYMEHTbI ANA FUEPUAHON QEATENBHO

NMIATOOPMbI - MECCEHAKEPbI /1 OBLLEHWUA U BUPTYAJIbHOM
KOMMYHUKAUUKU: --------~-~-~-~~-~-~-~-~~-~-~---------------
4 Microsoft Teams
& Slack
& Telegram

A Clickmeeting
4 Discord
A Google Meet
4V Gotomeeting
& Skype

& Pine
& Zoom

NAATOOPMbI 417 OHNANH OBYYEHMUA: - - - - - - - - - - - - -
A& Canvas
4 Google Classrooms
A& Granatum.solutions
AV Trainingspace.online

[OCKU - OBLLEE PABOYEE MPOCTPAHCTBO - ANA FPYNMOBOM PABOTbI:
4 awwapp.com
A canvanizer.com
4 cardboardit.com
4 conceptboard.com
& deaflip.com
4 enlinoit.com
& flingafi
A google presentations/drawings
4 jamboard.google.com
A miro.com
& mural.co
& padlet.com
& scrumblr.ca
& tricider.com

4 Google forms
A& Mentimeter.com
& Slido

A Surveymonkey.com
4 Whenspeak.com

4 STORMZ.me - nnat¢opma ana pacunutaumm

A Tellsy.ru - cuctema BoBNEYEHNA YHaCTHUKOB BO BPEMA MybNYHBIX
MeponpuATUiA

A Trello.com — cucteMa 1A NNaHMpOBaHWUA NPOEKTOB



YEK-NTUCT

Yek-nuct 6a30BbiX 3TanoB NOArOTOBKU U NpoBeAeHUsA ny6anyHoro
MeponpuaTuA u B rubpugHom popmare.

3TAN NOAFOTOBKU -~ -~ -~ === === === - omm oo

1.Bbibop MecTa NpoBeAeHHA: COCTaBbTE CMIUCOK MOTEHLMANBHBIX
MIOLLAMI0K, OLEHUTE X Mo MapaMeTpaM, OMMcaHHbIM B coseTe N°3
2. Bbibop oCHOBHOTO TeXHUYECKOr0 KoopAuHaTopa / IT-BonoHTepa

3. Bbibop CbeMoyHo rpynnbl (Mpy Heo6Xo[UMOCTH)

4, Bblbop 0CHOBHO OHMalH-NNaTGOpMbI

5. TecTupoBaHu1e NnathopMbl 1 0by4eHMe €& UCMONb30BaHMI0 KOMaHPI
OpraH13aTopoB (Npy1 Heo6XoAMMOCTY - W ayAMTOpUM), ECNW NaThopMa
[0 CYX NOp He UCrosb30Banach

6. Boibop nnatdopMbl ANA TpaHCAALMY (Npy HeobXoaMMOCTH)

7. Bblbop OCHOBHBIX MHCTPYMEHTOB KOMMYHUKaLMK, cbopa o6patHoM
CBA3M, rPyNMoBoii paboTsl

8. TecTMpoBaH1e MHCTPYMEHTOB U 06y4eHMe UX CMOSb30BaHNIO
KOMaHibl OpraHu3aTopoB (Mpy HE0HXOAMMOCTM - 1 ayaUTOpUM),
€CITM MHCTPYMEHTBI [0 CUX NOP HE WUCMOMb30Banmuch

9. PazpaboTKa nporpamMMbl MeponpuATUA ¢ y4eToM oddnaitt-

1 OHMalH-aKTMBHOCTEN

10. CocTaBneHue cLieHap1eB MeponpuATHA € y4eToM opdnaiH-

1 OHMalH-aKTMBHOCTEN

11. Co3paHue 1 pacnpocTpaHeHue Cpemn OHNANH-CNUKEpPOB

1 ay[AUTOPWM CChINOK Ha MOLKIIOYEHNE K MEPOMPUATUIO U/Uin
TpaHCNALMK

12. ®opMupoBaHue opdnaiiH- 1 OHNaMH-KOMaHbl OpraH13aTopoB
MeponpuATUA

13. MoHTax 060pynoBaHuA Ha oddnaiiH-nnoLLaaKe, NpoBepKa
o6opynoBaHua,

TOAKIIOYEHWI, KaYeCTBa KapPTUHKM, 3BYKA U TPaHCTALMM

3TAN MPOBEAEHMUA ~ -~ -~ -~~~ =~ = === oo oo

1. [lononHuTenbHas npoBepka 060pynoBaHwsA, NOAKNKYEHN, KayecTsa
KapTUHKM,3BYKa U TpaHCNALMM (Mpy HeobxoaMMoCTY)

2. KoHTponb KayecTBa KapTWHKK, 3ByKa U TPAHCIALMM B TEYEHUE
MeponpuATUA

3. MoMoLLb OHNaNH-CNIUKepPaM 1 OHNaMH-ayaMTOPUM C NOLAKMIOHEHUEM
4, 06ecneyeHre KOMMYHWMKaLMW Mexay nnatdpopMamu

5. KoHTponb paboTbl oHnaiH-NIoLLaaoK B NepepbiBax
od¢nanH-nnoLLaaKkm 1 Haobopot

6. [leMoHTaX 060pyaoBaHUA

NOCTCOBBITUAHBIA 3TAR ~------------ - - - - - oo -
1. MopfeprKaHu1e oHNanH-KaHanoB KOMMyHUKaLMK

2. MybnuKauma 3anuceit MEpPONpUATUA U NOLAEPHKaHNE AUCKYCCUIA MO
X noBogy



COBETbI: Kak noaaep»uBaTb BOB€YEHHOCTb?

HOBABNIANTE PASHBIE ®OPMbI - - - - - - - - === == === - = - == -~

y 4 Bupeo: Zoom, 3anucek ¢ 3kpaHa B PowerPoint

y 4 Kopotkue Bupaeo: TikTok

y 4 3anucb CoBMeCTHOro KOMMeHTUpoBaHUA MaTepuanos: VoiceThread
y 4 [lobaBneHwe 3ByKoBOM (aiin B Npe3eHTaLyI: 3annch Yepe3

PowerPoint unu fobaeneHue 38yKoBbIx daiinos

y 4 Co3paHue nogractos 1 nnennumctos: VK, Anchor, Soundcloud,
Castbox, Apple podcast, Youtube, Spotify

y 4 [obasnenwe cy6Tutpos B PowerPoint unu npocto HammuTe «J»
UCNO/Ib3YWTE MHCTPYMEHTbI BOBNIEYEHMA: ~---------------—
y 4 BbicTpble BOMpOCHI B 4aTe: «Aan/«HET»; «-»/«»; «1n/«2»/«3»...

y 4 Pa6oTa B rpynnax: GyHKLMA «CECCUOHHBIE 3ambl» B Z0Om

y 4 Onpocsl: PollEverywhere, Mentimeter, Slido

Hanpumep:

1 - HeT, NOKa NPOCTO Xouy
nocmoTpeTs

|
|
|
|
|
|
|
|
2 — HeT, HO MHE KAMETCA BAKHbIM :
370 Agenatb 1
|
|
|
|
|
|
|
|
|

M 3 - pa, ecTb oNbIT
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COBETbI: Kak caenatb 6onee a¢pdpekTuBHo?

[AWATE BO3MOXHOCTb CEGE NOAr0TOBUTHCA K BEBUHAPY,
A AYOUTOPUU HACTPOUTD EF0 «NOA CEBA» -~ ----------------

y 4 PabotaiiTe Kak MUHUMYM BABOEM (BeJyLLMii U ModepaTop).

y 4 CrenaiiTe NOMUHYTHBIN rpaduK 1 TECTUPYIITE BCE UHCTPYMEHTBI,
KoTopble Ucronb3yeTe: 3 yaca ceMMHapa = 2 yaca BebuHapa.

YTOYHMTE (110 BO3MOMKHOCTH): - ------------------------

y 4 Pa3HuLly B 4acoBbIX NOACAX.

y 4 TexXHU4ECKMe BO3MOMKHOCTM U OrpaHUYeHHs.

y 4 MpeanouTUTenbHYI0 NNaThopMy Ans Be6uHapa.

NOAroTOBbTE: -----------------------~----"—-~-~-~-~---~-~-~—
y 4 VHCTpYKUMIO N0 UCMONB30BaHMIO MAATGOPMbI.

y 4 MHCTpYKUMI0 N0 UCMIONB30BaHMIO MaTepUanos

U «npaBuna» BebuHapa.

Hanpumep:

3 axapemmecknx Haca

2 nepepuiaa no 10 mumyT
OcHoBHOE O

sBebuHape

3apasaitTe BONPOCH B YaTe M C
NOMOWBIO «NOAHATOR PyROR» B 200M

4, AenuTecs BaumMm MHeHnem B uate

y 4 CbanaHcupyiiTe KOrHUTUBHYIO Harpy3Ky 0beryms cnaifbl
11 BbIENINB B HWX FMaBHOE:

NOTPEBMTENBCKHA KPEAUT >

He Bcerga «4em MeHblue pasmep
NPOLIEHTHOMH CTABKH — TEM Nyuwe»

* O6pawaiie BunManue
Ha NONHYIO CTOMMOCTE
KpeaxTa







YEK-JIUCT MmbpuaHbiX popManbHbIX COBELLaHUM

NOArOTOBKA COBEWAHMA - -~ - - -~~~ === - -

! CoselyaHue npensapuTesibHO 3aniaHMpoBaHo (M3BeCTHbI AaTa,
R BpeMA n MECTO), 3aHECEHO B KaneHAapb

, CdopmMupoBaHa noBecTKa AHA (Lenb, TeMa, BONPOCHI
- 1 npefiBapUTeNbHLIE NOPYYeHMs)

1

' 1 OnpeneneH TouHbIt COCTaB yHaCTHUKOB COBELLAHMA
1! OnpepeneH pyKoBOAUTENb COBELLAHNA

' OnpepeneHsl OCHOBHbIE AOKNA[4MKM

i WNHdopmaums o aate, BpeMeHu, MecTe, LiesIn, BONpocax [joBe/eHa
--- [0 Y4aCTHVMKOB COBELLIaHUA

1
1 ! Heobxonumele MaTepuanbl pa3ocnaHbl y4aCTHUKaM CoBeLlaHUA
1

i [prCYTCTBME Y4aCTHUKOB W MOJYYEHNE UMW MaTepUasoB
- NOATBEPMKAEHO

! loMelLeHu e AN COBeLLaHNA NOAroToBIEHO (HeobxoaMMoe

__ ' KOJWMYECTBO CTOJOB U CTYNbEB, UX COOTBETCTBYIOLLAA PacCTaHOBKa,
6byMara, py4ku, Boaa)

 TexHuyeckme CpefcTBa A1 CBA3M C KOMEraMu, NOAKNI0YaI0LLMMMCA

--1 ynaneHHo (KOMnbloTep, KaMepbl, 3BYK, NPOEKTOp) FOTOBbI
1 NpoBEPEHbI

i
. ! BepeTca NpoToKon M BUAE03anuch CoBELLaHNA
1
1
oo Konneru npeaynpexeHbl 3apaHee, 4To Be[IETCA 3anmcb COBELLaHNA
[ PykoBoguTeNb coBelLaHma cenan CooTBETCTBYHLLEE BBOAHOE CIOBO

| MaTepmanbl [NA 03HAaKOMJ/IeHUA po3aaHbl y4aCTHUKaM,
--- a [nA Y4aCTHUKOB, NOAKNIOYALWNXCA YAaIeHHO, HanpaB/eHbl B YaT

1 3ByK YYaCTHWUKOB, NOAKNIOYAIOLLMXCA YAANEHHO, OTKIIOYEH,
== €CI1 OHW He BbICTYNaloT.

! : OcHOBHble AOKNaAUMKK BbICTYNWM C COOTBETCTBYIOLLMMK [OKNafaMn

1 ' OTKNOHEHWI OT TeMbI COBeLLLaHUA He 6biNo

' Tlpegnaranucb peLLeHns no KOHKPETHbIM 06CYMAaEMbIM BONPOCaM
' OTBeTCTBEHHbIM NOPYYeHbl ONpeaeneHHbIe 3afaHunsA

' PernaMeHT cobiofieH, COBeLLaHMe 3aKOHYMIOCh B 3anaH1poBaHHoe
__'  BpemAa



3ABEPLUEHME U KOHTPOJIb PE3YJIbTATOB COBELLAHKUA
' T[loAroToBeH, COrNacoBaH W yTBEPH/eH NPOTOKON COBELUAHNA. _ _ _ _.

! ! I'Iporouon CoBELLaHNA C COOTBETCTBYIOLLNUMU NMOpPYyYEHUAMU
[—_— W pasocnaH y4aCcTHUKaM

! ! Bcem Y4aCTHMKaM MOHATHO, YTO Aenatb, UCXoaA U3 NpoToKona

OnpefieneHbl CPOKU MpoBeeHMA CiedyioLLero/npofoHKatoLLero
! CcoBeLLaHuA (Npy HeobxoaUMocTK)

™77 Bce MaTepuansl, paspaboTaHHble, UCXOAA U3 NOPYYEHWUH, Pa3oc/iaHbl
1_-1  yYyaCTHWKaM coBeLlaHWs

AHAJIU3 PE3YJIbTATOB COBEWAHUA - --------------------~

' ! 3anaTbI BpeMeHU Ha y4acTue B CoBeLLLaHMN yYTeHbl BCEMU
[—_— Yy4aCTHMKaMn B MerannaHe

3anaTbI BPEeMEHU Ha BbINoJIHeHNe nopyquMﬁ Mo uToram coseLlaHun
- Y4TeHbl 0TBETCTBEHHLIMU B MerannaHe

oo PesynbTaThl coBeLLaHMA 1 pa3paboTaHHble MaTepuansl

- NPy Heo6X0AMMOCTY 3aHeceHbl B HEO6X0MMbIe Katanoru 1 obLue
6a3bl JaHHbIX 1A AarnbHENLLero UCMob30BaHuA B paboTe
(Hanp1Mep, ANA peLLeHns NofobHbIX BONPOCOB)

- Llenu coseLyaHna LOCTUMHYTbI
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